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Second proofreader is required for:

oral presentation; portable agenda;

and customized order that will not be

distributed to the entire court.

. Return edit
Return edit Send document comments to D6
= S e comments D6 Send for final review r originator pg2
@) o —— to pg2 document to to team leader, s
2 i Require yes originator Administrative dept mgr; Civil Require Y Ji
© . dgn Edits? Assistant to | deptsend Edits? Portable Agenda pg8
g roofré’adin 9 check format, document to 9
E > g etc Phaedra and 5
o Ca )
? 2 y no—}QfOral Presentatiol pg8
no " Draft Conference, /33
no g8




Complex Jurisdiction

Send-“Blue
_ Packet’ In CMS, login Assign ¢
= @_» and | o ace as case to When case is
g docketing prescreening Staff Fill out Undate Return file fully briefed the
= st‘atimept Attorney jurisdiction [ (F:)MS It to Clerk's | file is returned
= to-Gept checklist Office to the Civil or
E No or not clear Criminal Dept
[§] Create order to show Stamp Order )
. . 4 Receive and
cause. This step will Ly (require one Ly -
suspend briefing and Judge response Create
ordering transcript. | signature) Order for
Dismissal
09/06/2005 4:32:02 PM 4




Proper Person

E

o

(8]

kel

@

[a)

8
5 Clerk’s Office files Order Clerk's Office receives Clerk's Office notifies
@ requesting Record on ||  and files Record on )| department that Record
< Appeal Appeal on Appeal has been
pa received
o

@

Ee}

£

[

=

(8]

Generate Order Send Order D42

= , » Prescreening requesting ) requesting Record P9 P9

(3] Record on on Appeal to Clerk’s Chamber
° Appeal Office Have s Case Clpg 1
< urisdiction? Y Staff Cases:
g D6 pg2
g No

5 Create order to show cause. Reena v

'Lh!sfstep w‘ljll SLcljspgnd Stan}pé)rder (re?uwe ) S Create Order for
riefing and ordering one Judge signature) TEEmISe D )
transcript.

09/06/2005 4:32:02 PM




Settlement Program

g Create and
o issue tracking
g g’ letter on a
@ y monthly basis
a
Number of
reports are
received and filed ——
Action entered - rait & Issue
: Settlement ( into CMS ] ) ] File Settlement order
) Issue Notice Make docket Conference File Stipulation to Agreement dismissing
Create/Mail of Enter data entry to show settlement dismi | el
@ . Prepare : ; Status Report screen.) ISMISS appea (optional) appeal
£ Conflict Settlement Asmgn_ment into the that documents required to be b ye? (Action entered into |—J»{ (Action entered || (Action
(5] E1 el Letter — Goitn N SCHEREIT Y| WES bSEh SEin filed after 120 qchieved? CMS settlement into CMS entered into
) Letter to entered into Conferenc (Action entered screen.) settlement
X created . days have passed 9 CMS
H Settlement from CMS CMS e CMS into CMS and every 60 days screen.) setilement
O Judges settlement Screen settlement
thereafter up to n screen.)
screen.) screen.) one year
) Create and Settlement Judge files a
issue tracking settlement report showing that D1
letter on a case was unable to settle. 2 =)
; monthly basis (Action entered into CMS P9 @
< settlement screen.) 9
Suspends the filing of a
g transcript request form,
£ the preparation of
8 transcripts, and briefing
© schedule
=
O
T
=1
©
<
=
£
O

09/06/2005 4:32:02 PM




Settlement Program - continuation

E

o

O

kel

@

[a)

- - Annually - -
Compile exit polls into
8 Send Send individual settlement
“6' Ry . Receive Settlement Enter Statement Statement to SEEER® judge summary, send
) P . (> Conference Case | Bill Add/Editin | Program P exit polls summary to
X from exit polls - i AOC for X
= Billing CMS Admin for program admin for
Q@ payment 3 A
5] approval review and distribution to
settlement judges.

@

Ee}

£

IS

=

(@]

=

O

T

=1

<

©

£

E

5]

09/06/2005 4:32:02 PM 7




Original Proceeding

5
o
o
5
-g The petition shall contain a statement of the facts necessary to an understanding
of the issues presented by the application; a statement of the issues presented
and of the relief sought; a statement of the reasons why the writ should issue; and
copies of any order or opinion or parts of the record which may be essential to an
__|understanding of the matters set forth in the petition.
° ‘ \/\
2
& \
(@] \
1;_7 ~ Original
K] File documents 8 X
o with the clerk of | o | ¢ CErK Proceeding is w2 w3 CEids el
w1 ~W| shall docket P~ ted t 8 assign case to
the Supreme the petition routed to P9 pgs8 Chamb
Court p central staff 2ILEY
Petermine. Ddes the case Attend Oral
” . Order an . | . Post Argument
if ther‘_e is >-yes»| answer P Review merit oral yes—p| Argument P e
> merit argument? Session
Qo
§
I no
5} v
Make
decision p
Central staff will (- Ddés the Case endloral
= review the 2B El: Order an ) ! end Oral
s original if there is yes B T Cver || Review merit oral ~yesp  Argument > P‘(’:SI ”?rgumem
9 ; merit argument? Session onterence
g Proceeding
[
E no
E v hs
o Deny Make
Return case to " .
Clerk's Office to Petition decision
be assigned to T
Chamber
N
D6
92 p
p

09/06/2005 4:32:02 PM




Portable Agenda, Oral Presentation, and Draft Conference

Only for
@ Writ
(%) e
% File Opinion or N Pettion
o Dispositional Order = create
x the
Q@ actual
o A A4 “writ”
Chamber
CaseC3pg 1
Staff Cases: /‘\
D6 pg2 RllO
Opinion/ord TS Py
Opinion/Order Case C3 pg
is circulated for 1 Staff
3 Justices’ ve @
2 - Cases: D6
g signatures g h "
< no v No — chamber only
SRl
5 pg2
E= Opinion/Order ) . o Send docket info to yes On Portable
e o Executive Assistant additions - Send T Agenda, if it
ren is signed and Sy e e @ s | SUPervisor and team lead L, enaditor Agenda, i
No - staff 0”')’—'—’ returned to ’ puayrateshy shegt e ve to determine if changes | A review to is an opinion,
originator h are required team leader H»|  send to
eey and/or Phaedra for
> Person attending oral presentation supervisor review. Hold
@ i or_al Req_wre yes makes changes; person returns to no for five days.
5 presentation Edits? “p|  oral presentation with revised n
g document or circulates document on
§ a portable agenda Have
o additions Make Send for
% Document been made to yes——P edits review to team
5 signed by docket . leader and/or
Justices heet? supervisor
yes
1
no > Opinion is
case for J3 "
es— P held for five
Distribute = Chamber Sembey der/ uture dra Y @ d 2 |
@ - Opinion/ Case C3pg 1 ays. Final
3 Opinion/ - CaseC3pg 1 ye! co i
c Order is ; Staff Cases: signed
) Order to Staff Cases: inion i
= . added to opinion Is
% distribution draft D6 pg2 again
IS ( : J—— st (01n DM CETTAEREE distributed
= Sys _edm agenda by and is
5 prowd = the Clerk’s reviewed for
namelcrop Office any final
down list) Hold draft Opinion/Order is »_— Isthis an corrections.
conference signed by Justices P\ Order? A
no

09/06/2005 4:32:02 PM




Rehearing and Closing the Case

R2
pg10

s, (ra)

ppeal ol
original

Issue 4 pg10
yes | Remittitur 25 Isita Issue
b

P days from the Petition for >yes» Notice in Close Case i o
date of the Writ? Lieu Is pefitionor en A petition
g final order * for en panc Hold Ord_er
o Schedule the no recqnsu_dera T granting
:;_’ petition for ret\I/(i):vxllz g =l with rec;)lr;osrl]der
8 Clerk will circulate discussion at a ) Prenarc Fie by the full justices (optional)
copies of the conference no later Crim. P lle e
petition to either than 45 days from dept Ordgr N Petltl|on 3
Chamber and/or —L the filing of the J creates Denying Denied Prepare Order
Staff Attroney petition. memo PEITEN Order Denying Petition
Criminal division [ Re-
will sometimes Open
distribute an Order R2 case in
Denying Petition on pg10 cMS

Party file petition
for rehearing; filed a portable agenda. n
0

within 18 days after
the court’s decision R2
is filed by the clerk ; N N pgl0
Clerk’s office will
prepare for

of the court.

Order
answer The clerk will circulate Scl;teigg:]efg:e Chamht_Jer (s‘iﬁ Chamber
copies of the answer to each P q doest Sl terlioy CaseC3pg 1
e o P> discussion at staff cases) an
justice participating in the y Staff Cases:
decision U I elolantng D6 pg2
conference rehearing and P9

reinstating the

appeal.
Prepare Order i
Denying Petition
File Petition
Denied
Order days after entry >-ye Rfo
of the Petition s
rehearing)?
- no
pg10

R2
pg10

09/06/2005 4:32:02 PM 10



